
HOW TO ENROLL IN TO ELECTRONIC DISBURSEMENT 
 
 

ADDING EFT INFORMATION 

1. Login to myLSUS 

 

 

2. On Home page of MyLSUS “Locate My Details”  

 
 

3. Click “Electronic Disbursement” (the last option under My Details) 

 

 
4. Select “Personal Checking or Personal Savings” 

 
5. Enter nine-digit routing number, twice 

 
6. Enter bank account number (do not enter debit card number) 

 
7. Click “Update”  
8.  The following message will indicate your EFT information is saved 

successfully. 
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9. If you receive the message below, click on the DocuSign link to send your 
bank or financial institution name and the routing number. 
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UPDATE EXISTING EFT INFORMATION 

1. Login to myLSUS 
 

 

 

2. On Home page of MyLSUS “Locate My Details”  
 

 
 
 

3. Click “Electronic Disbursement” (the last option under My Details) 
 

 

 
4. Click “Withdraw” to remove existing information 

 
5. Select “Personal Checking or Personal Savings” 

 
6. Enter nine-digit routing number, twice 

 
7. Enter bank account number (do not enter debit card number) 
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8. Click “Update”  
 

9.  The following message will indicate your EFT information is saved 
successfully. 
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10.  If you receive the message below, click on the DocuSign link to send your 
bank or financial institution name and the routing number. 

 


