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[bookmark: _Toc234932563]Graduate Council Regulations 
The materials in this manual offer general information about the preparation of theses and dissertations and are designed to assist candidates seeking graduate degrees at Louisiana State University Shreveport to meet the standards of format, organization, and reproduction which have been established by the Graduate Council. Because the manual will be used by candidates in different disciplines, many of the writing practices and mechanical forms cannot be phrased in specific or absolute terms. The general principles of scholarly communication, however, do apply throughout the academic profession.
The regulations established here by the Graduate Council should be supplemented by the thesis or dissertation manuals adopted by individual departments, which provide the candidate with specific, detailed information relating to the established scholarly writing practices within particular academic areas. Should there be conflict, however, between the recommendations of the specialized manuals and those established in this manual, the candidate will be required to conform to the instructions given here and approved by the Graduate Council of LSUS. For conformity, candidates following APA style should not use running heads and headers as would be used in manuscript submissions.
Should candidates encounter technical problems that are not covered by these instructions or practices that seem to vary from those discussed here, they should seek clarification from their Thesis Director/Dissertation Chair and, in certain instances, consult with the Dean of Graduate Studies. The proper format for theses or dissertations should be fully understood prior to completing the final draft of the work.
[bookmark: _Toc234932564]Academic Integrity
It is the cardinal principle in research that one cites the sources of ideas and information, giving credit to other writers for ideas or quotations incorporated in one’s own work. Not only does correct documentation of sources provide the reader with easy access to the original for confirmation of accuracy, but these citations also validate one’s own argument or presentation.
In addition, use of some materials (such as reproductions of works of art, archival records, and private papers) may necessitate formal permissions from proper authorities. Copyright Law of the United States and Related Laws Contained in Title 17 of the United States Code, dated December 2016, specifically prohibit reproducing copyrighted works without permission (see Copyright Law of the United States (Title 17)). This regulation applies to published and non-published works, photographs, drawings, maps, computer programs, and audio and video recordings. The Fair Use Doctrine allows for limited reproduction of some works, depending on the purpose for which they are used, the nature of the copyrighted work, the percentage of the total work that is used, and the effect its use will have on the commercial potential of the original. 
Candidates should adopt the style guide for integration of source material generally used within the discipline in which they are working unless another style is stipulated by the Graduate Program Director. Candidates are cautioned against quoting excessively in theses/dissertations. Instead, quotations should be used only when the actual words of the source are essential to the argument being advanced or when the source states an idea in a definitive form. In other words, quotations are used to capture what is essentially or untranslatably vital to the source text. Wherever possible, long quotations should be avoided; instead, paraphrases should be used and, if necessary, long quotations should be broken into short quotations. When in doubt, consult with the Thesis Director/Dissertation Chair about the use, length, and formatting of quotations.
Note that candidates are expected to conduct their own research and run their own statistical analyses. The Thesis/Dissertation Committee’s role is strictly advisory.
Breaches of academic honesty can result in disciplinary measures, including expulsion from the University. For further information, see the LSUS Student Handbook and Section 5 under the Student Conduct Code for clarification.
[bookmark: _Toc234932565]Artificial Intelligence (AI) Use Guidance For Theses/Dissertations
Students should follow the AI Use Policy applicable to their program as described below:
1. Once the thesis/dissertation committee is formed, the student should discuss the applicable AI Use Policy with the Committee Chair and commit to following it by signing the Statement of Intent to Submit a Thesis/Dissertation form (Appendix B, p.24).
2. The student should only use AI tools in the manner authorized by the thesis/dissertation committee and refrain from any usage specifically prohibited by the committee. The student is expected to obtain permission from the Committee Chair for any use of AI not approved at the time of signing the Statement of Intent form.
3. Upon completion of the thesis/dissertation, the student should complete the AI Use Disclosure Statement and include it in the thesis/dissertation document after the Works  Cited/References section (Appendix C, p. 25).
[bookmark: _Toc234932566]The Master’s Thesis or Doctoral Dissertation: An Overview
The purpose of a master’s thesis or doctoral dissertation is to demonstrate a candidate's competence to investigate a significant research topic and to report findings with full development and proper documentation in a readable style. While the ideal master’s thesis will make an original contribution to knowledge about and/or interpretation of the topic, such a contribution is mandatory for the Doctoral dissertation.
Selecting a subject which is worthy of investigation is an essential first step. Choosing a robust topic requires thoughtful consideration and ongoing consultation with the Thesis Director/Dissertation Chair. Once the subject is chosen, it must be approved by the candidate's Advisory Committee. Most graduate programs require a fully developed prospectus or proposal before the candidate is permitted to begin work on the thesis/dissertation.
The thesis/dissertation itself must reflect a comprehensive understanding of relevant scholarly literature (which must be properly cited) and must express clearly and grammatically the method, significance, and results of the candidate's research. In addition to these expectations, the doctoral dissertation must also address the implications of the study both for future research and (where relevant) professional practice. While the thesis/dissertation should be a single unit of scholarly narrative, generally the candidate will submit chapters as they are completed, so that developing ideas can be carefully guided by the Advisory Committee.
[bookmark: _Toc234932567]The Thesis-Equivalent or Capstone Project  
Some programs allow a candidate to submit a thesis-equivalent project or Capstone project with a written critical introduction rather than the traditional text-only thesis. These projects vary widely according to discipline; examples include a semester of hands-on experience in the field (with appropriate documentation) or a creative project such as a play or short film (again with production notes and a description of the process). The written component of the project should be at least twenty pages submitted in the same format described here for the traditional thesis. The textual evidence of the project (surveys, statistics, graphs, event-programs, etc.) should be included in the Appendix. Where appropriate, DVDs or similar items should be submitted with the bound text.
[bookmark: _Toc234932568]Master’s Procedures: From Registration to Post-Defense
[bookmark: _Toc234932569]Graduate Hours
Most thesis-track master’s programs require a minimum of 6 thesis hours. Once this minimum has been reached, the candidate may register for continuing one-hour thesis courses (within the time limit to complete the degree) until work is completed to the satisfaction of the Committee and the Defense is successfully passed.
It is usually possible to register for thesis hours during the summer, but such hours are offered only during Session I (both June and July).
[bookmark: _Toc234932570]The Committee
An initial step is to establish a three- to five-person Committee of graduate faculty members who will work closely with the candidate, offering guidance throughout the thesis process. One of these committee members will serve as Thesis Director or Thesis Committee Chair. While the committee may include members from other LSUS departments and external (i.e., non-LSUS) subject matter experts, only LSUS faculty can serve as the Committee Chair of record. The candidate’s Graduate Program Director or chosen Thesis Director can assist in suggesting and recruiting appropriate faculty for the Committee. All committee members, including external members, must hold and maintain LSUS graduate faculty status throughout the thesis process. 
Once the committee is formed, the Program Director or Committee Chair will submit the Statement of Intent to Complete a Thesis/Dissertation form (Appendix B, p.24) which includes a tentative title, the names of all committee members, and the anticipated dates for the beginning and completion of the thesis.
[bookmark: _Toc234932571]The Prospectus
The Master’s Prospectus is a concise document that outlines the focus and argument of the thesis. It represents serious, informed thought guided by preliminary research and organized into a coherent plan. While the thesis may develop in ways not entirely anticipated in the prospectus, discovering unexpected insights, it must not deviate markedly from the guiding research questions or established methodology. The Prospectus should be submitted as required by the Thesis Director, usually coinciding with the submission of the Statement of Intent to Complete a Thesis/Dissertation form (Appendix B, p.24). The Institutional Review Board (IRB) approval may be required, depending on the nature of the proposed study (Appendix A, p. 23).
The Prospectus must include:
1) Critical Context. Because the Prospectus is not solely a description of an issue but the framework of a problem or concern that can be proved or defended, the chosen topic must be situated within a critical context. This should include a brief review of scholarship that addresses and supports the research question guiding the thesis.
2) Proposed Methodology. The Prospectus outlines the primary method of data collection and analysis, demonstrating how this approach differs from those taken by other critics and scholars.
3) Chapter Breakdown. A brief paragraph (two to three sentences) is given to describe:
a) the introduction, b) each chapter, and c) the conclusion. Although each of these sections may change, these descriptions are needed for organization and clarity when beginning the thesis.
4) Working Bibliography. The Prospectus concludes with a working bibliography listing peer-reviewed articles, books, and other documents already read that relate directly to the study.
The Prospectus should be prepared in accordance with the style guide used in the candidate’s department (MLA, CSE, or APA).
[bookmark: _Toc234932572]Registration For The Master’s Thesis
Specific prerequisites for each master’s program are listed in the LSUS Catalog. In addition to meeting these requirements, the master’s candidate must gain the consent of the Graduate Program Director and the Thesis Director before enrolling in thesis hours.
The Statement of Intent to Complete a Thesis/Dissertation form (Appendix B, p.24) and, if required, the Institutional Review Board (IRB) must be on file no later than the midterm of the semester prior to enrolling in the thesis hours.
[bookmark: _Toc234932573]Writing The Master’s Thesis
Once the Master’s Prospectus is approved, the candidate may register for thesis hours and begin work on the thesis in close consultation with the Thesis Director. The candidate should submit completed chapters to the Committee once they are approved by the Thesis Director and can expect the Committee to return them with revision requests within three weeks. During that period, the candidate should begin work on the next chapter or implement suggestions given in previous chapters.
[bookmark: _Toc234932574]Graduation Checkout
The Thesis Director or Program Director will initiate the Graduation Checkout forms in the semester prior to the candidate’s intended graduation. The deadlines for submission of these forms are published in the University Calendar and the Enrollment Guide.
[bookmark: _Toc234932575]The Defense
Once all members of the Committee are satisfied with the candidate’s work and require no further corrections or changes, the Thesis Director will contact the Program Director to schedule the Defense. The Defense must be scheduled well in advance of the published university date for the Submission of Thesis, which is generally four weeks before the end of the semester (see Calendar or Enrollment Guide online).
The thesis defense generally lasts an hour. Present at the defense are the Thesis Director, the Committee, the Graduate Program Director, and sometimes the Chair of the Department and/or the Dean or Associate Dean of the College. Guests approved by the Program Director may also be invited to attend but must be made aware that all questions addressed to the candidate must be answered by the candidate and the candidate alone. The defense begins with a brief presentation by the candidate about the thesis and its central ideas, after which the Committee asks questions about issues arising from the candidate’s work. The Committee will then excuse the candidate from the room and discuss conferring the degree based on the quality of the thesis and the defense. 
[bookmark: _Toc234932576]After the Defense
Upon completion of a successful defense, the candidate will review and implement any final changes required by the Committee and submit the resulting copy first to the Program Director and then to the Dean of the College for review. If the Program Director or the College Dean requires further corrections, they must be fully implemented before submission to the Office of Graduate Studies. Next, the student should submit an electronic copy of the thesis to the Office of Graduate Studies through GraduateStudies@lsus.edu. 
The Thesis Reader will verify that the signature page meets the requirements specified in “The Components of the Thesis or Dissertation” section of this manual. If the signature page is approved, the student will be immediately notified. The student should then pick up a signature page from the Graduate Studies Office (AD 249) and begin collecting signatures from their Thesis Committee, Program Director, and College Dean before returning them to the Office of Graduate Studies. Meanwhile, the thesis will be reviewed by the Thesis Reader in collaboration with the library. The candidate must make the formatting changes identified by the Thesis Reader. Other changes suggested by the Thesis Reader may be made in consultation with the Thesis Committee Chair. The revised document should be resubmitted to Graduate Studies. Once all changes are implemented, the thesis will be reviewed by the Dean of Graduate Studies, who may require additional changes before final approval.
The Dean of Graduate Studies will inform the student when the thesis is approved for final submission. Once final approval is received and the signature page is returned to the Office of Graduate Studies by the student, the Dean of Graduate Studies will sign the signature page and forward it to the Dean of the Library.
After receiving notification of final approval, the candidate must then submit a digital copy to ProQuest’s Electronic Theses and Dissertations (see Appendix D, pp. 26-27). The thesis will be made available digitally through ProQuest and through the LSUS Scholarly Repository. If the candidate wishes to place an embargo on the digital availability of the thesis, they can do so when uploading the dissertation to ProQuest. The Noel Memorial Library and LSUS will abide by any embargo term set by the candidate. The student will forward the ETD Administrator's confirmation of the ProQuest submission to GraduateStudies@lsus.edu.
During their ProQuest ETD submission, the student will have the opportunity to order personal copies. These copies will be printed and delivered by ProQuest 4-6 weeks after the submission has been released for publication by the Noel Memorial Library, which occurs the day after commencement. The library will also order two printed copies from ProQuest, one archival copy for preservation and one copy for the candidate’s college. 
This sequence of review, correction, and promotion to the next level of review means that the candidate must remain accessible to the Program Director, College Dean, Thesis Reader, and Graduate Dean until the thesis receives its final validation.
[bookmark: _Toc234932577]Leadership Studies Doctoral Procedures: From Registration to Post-Defense
[bookmark: _Toc234932578]Graduate Hours
The Doctor of Education in Educational Leadership (Ed.D.) program requires a dissertation with a minimum of 9 dissertation hours. Once this minimum has been reached, the candidate must continue to register for dissertation hours every semester (within the time limit to complete the degree) until the Dissertation has been successfully defended as determined by the candidate’s Dissertation Committee.
Dissertation hours are available in the summer session; however, faculty availability may be sporadic, and students should contact their Dissertation Committee Chair to confirm faculty availability prior to registering for summer dissertation hours.
For Leadership Studies research project requirements, please contact the Ed.D. Program Director.
[bookmark: _Toc234932579]The Committee
After identifying the focus of the dissertation research, the student selects a Dissertation Committee Chair, who will serve as the advisory authority for all remaining dissertation activities. In addition to the Dissertation Committee Chair, two LSUS graduate faculty members will be identified to work closely with the candidate, offering guidance through the dissertation process. One of the committee members may serve as faculty at another regionally accredited institution, provided that person is approved by the Dissertation Committee Chair and has been granted graduate status by the LSUS Graduate Council, if serving as a content member of the committee. The candidate’s Dissertation Committee Chair may assist in suggesting and recruiting appropriate faculty. All committee members, including external members (e.g., non-LSUS subject matter experts), must have and maintain LSUS graduate faculty status for the duration of the dissertation process.
Once the committee is formed, the Program Director or Committee Chair will submit the Statement of Intent to Complete a Thesis/Dissertation form (Appendix B, p.24) that includes a tentative title, the names of all committee members, and anticipated dates of beginning and completing the dissertation.
[bookmark: _Toc234932580]The Prospectus
The Doctoral Prospectus outlines the focus and argument of the dissertation. It represents serious, informed thought guided by preliminary research and organized into a coherent plan. The Prospectus is defended under the direction of the Dissertation Committee Chair and Committee Members upon completion of the Research Development Course. It should include:
1) Critical Context. An abbreviated version of Chapter 1 that outlines the Statement of the Problem and an abbreviated version of the Chapter 2 Literature Review provide critical context.
2) Proposed Methodology. A full version of Chapter 3 that thoroughly outlines the proposed Research Methodology and includes any applicable survey forms.
3) Working Bibliography. The working bibliography contains a list of peer-reviewed articles, books, and other documents that relate directly to and are cited in the study.
4) IRB Form. This may be required, depending on the nature of the proposed study. Following the successful Prospectus Defense, a revised and amended copy of the IRB form should be submitted to the LSUS IRB officer.
The Doctoral Prospectus should be prepared in accordance with the APA Style Guide.
[bookmark: _Toc234932581]Registration for the Dissertation Hours
Unlike the master’s candidate, the Doctoral student must complete two distinct steps before registering in dissertation hours:
i. Comprehensive Exam. Students must successfully pass the Comprehensive Exam in order to move forward with the Prospectus and Prospectus Defense and then register for Dissertation Hours.
ii. Prospectus Defense.  Once Committee approval is granted, students will consult with the Dissertation Committee Chair to determine readiness for the Prospectus Defense. The first step is to submit an error-free copy of the Prospectus, together with the Prospectus Defense Request Form, to the Dissertation Committee Chair and Ed.D. Program Director. These materials must be submitted at least 10 business days before the desired defense date. Exceptions to the submission timeline may be made in rare cases and at the discretion of the Dissertation Committee Chair under the guidance of the Ed.D. Program Director. Only after receiving approval from the Ed.D. Program Director can the defense be scheduled. All members of the Committee are obliged to attend the Defense, either in person or virtually. Guests (i.e., LSUS graduate faculty and LSUS doctoral students) can also be invited as agreed upon by the student and the Dissertation Committee Chair.
After successfully defending the Dissertation Prospectus, the student is promoted to candidate status and may register for Dissertation hours. At this stage and in consultation with the Dissertation Committee Chair, a revised IRB form should be forwarded for university approval.
[bookmark: _Toc234932582]Graduation Checkout
Early in the semester in which the candidate intends to graduate, the Program Director will complete a Graduation/Course Checkout Form. The deadlines for submission of these forms are published in the University Calendar and the Enrollment Guide.
[bookmark: _Toc234932583]The Defense
Once all members of the Committee are satisfied with the candidate’s work and require no further corrections or changes, the Dissertation Committee Chair will contact the Program Director to schedule the Dissertation Defense. The Defense must be scheduled approximately four weeks in advance of the published university date for the Submission of Dissertations, which is generally four weeks before the end of the semester (see Calendar or Enrollment Guide online).
The Dissertation Defense generally lasts two hours. Present at this defense are the Dissertation Committee Chair, the Committee, and the Graduate Program Director. The Chair of the Department, the Deans of the College, the Graduate Dean, and other University administrators (e.g., Chancellor, Provost) may be invited. Other LSUS graduate faculty and LSUS doctoral students may also attend. The defense begins with a thirty-minute presentation by the candidate about the dissertation, including background, methodology, findings, and implications, following the template provided by the Ed.D. Program Director. Following the candidate’s presentation, the committee will ask questions about issues arising from the candidate’s work. The College Dean and other LSUS administrators may also ask questions. All attendees other than the Committee and the candidate will then leave the presentation room for the Committee’s deliberation. After deliberation, the Committee will excuse the candidate from the room while they discuss his/her performance.
[bookmark: _Toc234932584]After the Defense
Upon completion of a successful defense, the candidate will review and implement any final changes required by the Committee and submit the resulting copy, first to the Ed.D. Program Director and then to the Dean of the College for review. If the Program Director or the College Dean requires further corrections, these must be fully implemented prior to submission to the Office of Graduate Studies. Next, the student should submit an electronic copy of the dissertation to the Office of Graduate Studies through GraduateStudies@lsus.edu. 
The Thesis Reader will verify that the signature page meets the requirements specified in “The Components of the Thesis or Dissertation” section of this manual. If the signature page is approved, the Graduate Studies Office will begin collecting signatures. Meanwhile, the dissertation will be reviewed by the Thesis Reader in collaboration with the library. The candidate must make the formatting changes identified by the Thesis Reader. Other changes suggested by the Thesis Reader may be made in consultation with the Dissertation Committee Chair. The revised document should be resubmitted to Graduate Studies. Once all changes are implemented, the thesis will be reviewed by the Dean of Graduate Studies, who may require additional changes before final approval.   
The Dean of Graduate Studies will inform the student when the dissertation is approved for final submission. The Dean of Graduate Studies will sign the signature page and forward it to the Dean of the Library. 
The candidate must then submit a digital copy to ProQuest’s Electronic Theses and Dissertations (see Appendix D, pp. 26-27). The dissertation will be made available digitally through ProQuest and through the LSUS Scholarly Repository. If the candidate wishes to set an embargo on the digital availability of the dissertation, he/she can set this when uploading the dissertation to ProQuest. The Noel Memorial Library and LSUS will abide by any embargo term set by the candidate. The student will forward the ETD Administrator's confirmation of the ProQuest submission to GraduateStudies@lsus.edu.
During their ProQuest ETD submission, the student will have the opportunity to order personal copies. These copies will be printed and delivered by ProQuest 4-6 weeks after the submission has been released for publication by the Noel Memorial Library, which occurs the day after commencement. 
The library will also order two printed copies from ProQuest, one archival copy for preservation and one copy for the candidate’s college. 
This sequence of review, correction, and promotion to the next level of review means that the candidate must remain accessible to the Program Director, College Dean, Thesis Reader, and Graduate Dean until the dissertation receives its final validation.
[bookmark: _Toc234932585]The Components of The Thesis or Dissertation
The various sections of the completed thesis/dissertation should be collated in the order listed below. Each section of the completed thesis/dissertation begins on a new page. All Theses and Dissertations should be written in Times New Roman, 12 pt. font.
NB: Individual section requirements for pagination are given below, but as a general rule, all material preceding the Introduction or first Chapter is assigned a number in lower-case Roman numerals, while the body of the thesis/dissertation is numbered using Arabic numerals. All numbers are centered at the bottom of the page.
[bookmark: _Toc234932586]Blank Page
Must be included but is not a part of the thesis/dissertation and is not counted in the page numbering.
[bookmark: _Toc234932587]Title Page
The title page must conform to the working and formatting established in the templates for the master’s thesis (Appendix E, p. 29) or the Doctoral Dissertation (Appendix E, p. 30). No number appears on the title page but is counted as if it were numbered i.
[bookmark: _Toc234932588]Library Use Page
The Library Use page must conform to the Use of Manuscript Theses and Materials template as given in Appendix E (p. 31). No number appears on this page, but it is counted as if it were numbered ii.
[bookmark: _Toc234932589]Signature Page
The Signature page templates are given for the master’s thesis (Appendix E, p. 32) and for the Doctoral Dissertation (Appendix E, p. 33). No number appears on this page, but it is counted as if it were numbered iii.  Care should be taken to ensure that the titles and names of the Committee, Directors, and Deans are correct.
[bookmark: _Toc234932590]Dedication
Except in unusual circumstances, master’s theses do not include a dedication. Dissertations may include a very brief dedication, at the discretion of the candidate and his/her Chair. The dedication page, when it appears, follows the signature page. No number appears on the dedication page, but it is counted as if it were numbered sequentially to the signature page.
[bookmark: _Toc234932591]Abstract
The abstract presents a brief summary (no more than two pages) of the research question or problem that motivated the research, as well as the thesis/dissertation's findings. It should conform to the templates given for theses (Appendix E, p. 34) and dissertations (Appendix E, p. 35), including the following information in this order and single-spaced:
· The exact name of the candidate in upper case letters, with the surname first.
· For master’s theses: the exact name of the candidate's undergraduate degree, the name of the institution conferring this degree, and the date of the degree. 
· For Doctoral dissertations: the exact name of the candidate’s undergraduate and master’s degree(s), the names of the institutions conferring these degrees, and the dates of the degrees
· The name of the graduate degree the candidate expects to receive (do not include the department major), “Louisiana State University Shreveport” to indicate the institution granting the degree, and the year in which the degree is to be conferred.
· The title of the thesis/dissertation in upper-case letters.
· For master’s theses: the phrase “Thesis directed by…” followed by the name, including initials or first name of the director of the thesis. 
· For Doctoral dissertations: the phrase “Dissertation directed by…” followed by the name, including initials or first name of the director of the dissertation.
· The total number of pages in the thesis/dissertation (including the biographical sketch) and the number of words in the abstract
[bookmark: _Toc234932592]Preface
A Preface is not generally included in a thesis or dissertation unless the author wishes (a) to make statements about the reasons for undertaking the work, (b) to include a brief history or discussion of the development of the research that would aid the reader in understanding the significance, argument, or import of the subsequent text, or (c) to make some general remarks about the historical perspective of this contribution to existing literature. A Preface may also include permissions granted for the use of previously published material or manuscripts. However, if the Preface consists only of such acknowledgments, it should be entitled Acknowledgments. The Preface is signed only when there might be some doubt about its authorship. An example of a Preface is given in Appendix E, page 36.
The first page of a Preface is numbered sequentially after the Abstract; the page number is centered at the bottom of the page.
[bookmark: _Toc234932593]Acknowledgments
In the Acknowledgments, the author acknowledges indebtedness and expresses appreciation to people, publishers, or institutions for assistance in the preparation or development of the thesis/dissertation. It is customary for the author to mention the contributions of the Committee and the thesis/dissertation Director and to state permissions received to use or examine privileged material. The author also acknowledges financial assistance from grant funds, fellowships, or assistantships that contributed to his or her research. Acknowledgments are usually not signed. An example of Acknowledgments is given in Appendix E, page 37.
The first page of the Acknowledgments is numbered in sequence after the Preface or the Abstract, if the work contains no Preface; the number is centered at the bottom of the page.
[bookmark: _Toc234932594]Table of Contents
The Table of Contents lists all sections of the thesis/dissertation that follow the Table of Contents page. Thus, the title page, library use page, signature page, dedication, preface, and acknowledgments do not appear in the Table of Contents. The Table of Contents should conform to the templates given for theses (Appendix E, p. 38) and dissertations (Appendix E, p. 39-40). Note, however, that not all theses require subheadings within chapters; when subheadings are not used, the Table of Contents lists only the chapter titles.
Capitalization should be consistent throughout the Table of Contents. Dots or periods between titles and the page number column should be aligned (with a space preceding each dot), and indentation should be uniform. Unlike the rest of the thesis/dissertation, which is prepared with one-inch margins, the Table of Contents has a top margin of two inches.
The first page of the Table of Contents is numbered sequentially after the Acknowledgments; the page number is centered at the bottom of the page.
NB: The “Table of Contents” has a different top margin from every other page of the thesis: the title “Table of Contents” must be set beneath a top margin of two inches, not one.
[bookmark: _Toc234932595]List of Tables
Not all thesis/dissertations include a List of Tables. If one is included, it should be formatted according to the instructions above for the Table of Contents. An example is given in Appendix E, page 41. The first page of a List of Tables is numbered in sequence after the Table of Contents; the number is centered at the bottom of the page.
[bookmark: _Toc234932596]List of Figures
Not all thesis/dissertations include a List of Figures. If one is included, it should be formatted according to the instructions above for the Table of Contents. An example is given in Appendix E, page 42. The first page of a List of Figures is numbered in sequence after the List of Tables or Table of Contents; the number is centered at the bottom of the page.
[bookmark: _Toc234932597]Introduction/Chapter I
While prefatory statements about the author’s reasons for undertaking the work are presented in the Preface, any materials essential to the reader’s understanding of the thesis must be reserved for the Introduction, which serves as the opening chapter of the body of the work. In the dissertation, this opening chapter will be titled “CHAPTER 1: INTRODUCTION.” An example is given in Appendix E, page 43.
[bookmark: _Toc234932598]Works Cited/ References 
This documentary section is presented after the body of the thesis/dissertation. Its title should follow meticulously the style guide used by the department in which the candidate is undertaking his/her graduate degree: Master of Arts in Liberal Arts theses are written in MLA formatting, Master of Science in Biological Science theses are written in CSE Name-Year formatting, and the Doctor of Education in Leadership Studies dissertations are written in APA. Common errors in this section include failure to alphabetize entries and inconsistencies in style details, such as italicization, spelling, capitalization, and formatting for volume and page numbers.
The first page of the Works Cited (MLA) or References (CSE/APA) is numbered sequentially after the last page of the Conclusion; the page number is centered at the bottom of the page. Examples are given in MLA (Appendix E, p. 45), CSE (Appendix E, p.46), and APA (Appendix E, p. 47).
[bookmark: _Toc234932599]Artificial Intelligence (AI) Use Disclosure Statement Form
In accordance with the LSUS Graduate Studies AI Use Policy, students must complete an Artificial Intelligence (AI) Use Disclosure Statement. This form identifies the AI tools used, the specific sections in which they were applied, and the nature of their use. The disclosure statement must be signed by both the student and the Thesis or Dissertation Committee Chair. An example is given in Appendix E, p.48
[bookmark: _Toc234932600]Appendices
If only one appendix is included, it should be titled simply “Appendix.” If multiple appendices are included, they should be identified as “Appendix A,” “Appendix B,” and so on. Note that in science- related theses, the Abbreviations page is usually the first page of the Appendix. The formatting of any Appendix should follow the template given in Appendix E (p. 49). The first page of the Appendix is numbered in sequence after the last page of the Works Cited/References; the number is centered at the bottom of the page.
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The purpose of this quantitative, correlational study was to examine secondary teachers’ job satisfaction and intent to stay in their current school based on their perceptions of their principals’ transformational leadership behaviors. The Pearson’s r found a statistically significant correlation between transformational leadership behaviors and secondary teachers’ job satisfaction (r = .83, p = .002). Secondary teachers who perceived their principals as transformational leaders had higher job satisfaction. The point bi-serial correlation found a statistically significant positive correlation among secondary teachers’ job satisfaction and intent to stay in the current school (r = .61, p < .001). These results would suggest that secondary teachers who have higher job satisfaction are less likely to transfer to another school. The results from the binomial logistic regression determined a statistically significant correlation between principals’ transformational leadership and secondary teachers’ intent to stay (β = .032, SE = .12, p = .008); secondary teachers’ job satisfaction and their intent to stay (β = .174, SE = .078, p =
.026); and years with the principal and secondary teachers’ intent to stay (β = 1.491, SE = .568, p
= .011). Findings from this study suggest that principals perceived as transformational leaders may have less employee turnover and more satisfied teachers.
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I have always been a gifted child. I went the first nineteen years of my life, however, with a sketchy and barely discernible understanding of what that meant. It is true that I knew that I
was different, but I understood more clearly that it was also abnormal and shameful to be brighter and faster and cleverer than my classmates. I downplayed my understanding, I stepped back from intellectual confrontation, and I chose to hide my unusual interests from my teachers and parents; when I did all of this to fit in with my classmates and please the adults in my life, I didn’t realize then that I would never get to remake those choices or that bending to social pressure would be, in the end, regrettable. In the years of adolescence, one’s interest and imagination will never be stronger, and one’s ideas will never be weirder or more fantastic. As I get older it is harder and harder to get back to that magical, ingenious world.
With this in mind, I present research with the hope that a surplus of information and research will somehow counteract the social pressure and harmful myths that quiet the intellectuals, frighten the imaginative, stigmatize the geniuses, and contain the disobedient, irrepressible excitement of gifted children and adolescents in the name of fitting in and getting along.
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“Gifted and talented” is not something you can take up lightly on free weekends. It’s something that’s going to affect everything about your life, twenty-four hours a day, 365-
1/4 days a year. It’s something that can force you into being mature before you might be
ready; it’s something that can go all wrong on you and leave you torn apart.
– a gifted child, from The American Association for Gifted Children (1979)
Adolescence is a time of physical, intellectual, social, and emotional development. Giftedness has a unique impact on the social and emotional development of individuals, especially during the tumultuous teenage years (Chan, 2009; Dixon, Scheidegger, & McWhirter,
2009). Currently, gifted programs in the United States serve around 3 million students, of whom approximately half are adolescents (Curby, Rudasill, Rimm-Kaufman, & Konold, 2008). In these programs, giftedness has been defined in a number of ways by educators, administrators, policy- makers, and researchers. Generally, giftedness is a label for high intelligence, identifying students who score in the upper 2 ½ to 3% on intelligence tests (Clark, 2007). The range of giftedness spans about 70 IQ points, between 130 IQ and approximately 200 IQ. The label gifted is not the same as genius; only a small fraction of the gifted (130 IQ and above) are geniuses, or exceptionally gifted (140 IQ and above). Giftedness is defined by federal law according to the Federal Education Consolidation and Improvement Act of 1981, Public Law 97-35:
Gifted and talented children are now referred to as, ‘children who give evidence of high
performance capability in areas such as intelligence, creative, artistic, leadership, 
capacity, or special academic fields, and who require services or activities not ordinarily provided by the school in order to fully develop such capabilities.’ (Clark, 207, p. 16).
The range of giftedness and gifted students is exceedingly diverse, and it is accepted that students can display giftedness in an infinite number of ways (Bracken & Brown, 2008). The population of adolescents labeled gifted varies from individual to individual, each of
whom displays specific social and emotional characteristics according to his or her unique cognitive and affective needs. In past research, studies on the social and emotional development of gifted individuals have focused on gifted students with learning disabilities, gifted underachievers, and perfectionists (Chan, 2009; Curby et al., 2008; Speirs, Neumeister & Finch,
2006). These groups of students display unique social and emotional characteristics that may result in negative academic performance. Such focus on the negative aspects of giftedness may have, in the past, led to the misconception that gifted students are socially disadvantaged.
Lewis Terman (1966) is credited with first dispelling the notion that gifted children are doomed to poor health, social isolation, and mental instability, based on a research study begun in 1921. Instead, Terman concluded that, on average, gifted students were superior to their peers both physically and academically. Most were emotionally stable and well-adjusted. He also noted that gifted children differed from each other in an unlimited number of ways, recommending that gifted children should not be stereotyped. Terman was also the first to suggest that the gifted have different academic needs (Clark, 2007). Gifted students’ social needs were also assessed and found to be as diverse and complex as their academic needs.
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GDP	Guanosine diphosphate 
GR	Glutathione reductase 
GTP	Guanosine triphosphate 
H2O2	Hydrogen peroxide
K+                          	Potassium
LiCl	Lithium chloride
Na+	Sodium ion
PLC	Phospholipase C 
PDL	Phospholipase D
ROMs	Reactive oxygen metabolites
SOD	Superoxide dismutase



[bookmark: _Toc158266367]BIOGRAPHICAL SKETCH OF AUTHOR
 
Elise Ridolphi Parker was born in Memphis, Tennessee. She attended St. Agnes Academy in Memphis and received the Bachelor of Arts Degree from Louisiana State University in Shreveport in 2002. Her major interests include creative writing and reading. Currently, Elise is teaching 9th Grade Literature at a private Christian school in Shreveport, Louisiana. Her career objectives are to continue teaching and to pursue her doctoral degree when time permits.






Page 2 of 2
image1.png
LSS

SHREVEPORT




image2.jpg
I Institutional Review Board (IRB)
5 us Application for Research Approval

For Office Use Only: LSUS IRB #

SHREVEPORT
Principal Investigator
PI’'s Name: Phone: ] Human Subjects Training Attached
Email: Department:

Pl must be affiliated with LSUS. Student researchers must have a supervising faculty advisor.

[ Faculty [ Doctoral [ Specialist [] Masters [ Undergraduate [] Other:
LSUS Co-Investigator(s) (if applicable)

Co-Pl’s Name(s): Email:

(By each name indicate: F(Faculty), D{Doctoral), S(Specialist), M{Masters), O Training Attached

U{Undergraduate), O(Other))

Faculty Advisor (if applicable)

Faculty Advisor Name: Email:
O Training Attached

Personnel and/or Institutions Outside of LSUS involved in this research:

O Training Attached [ re Approval Attached [ intentto rely on LSUS

O Training Attached O re Approval Attached [ intentto rely on LSUS

Project Information

Title:

Number of Subjects {(Maximum)

Funding Source: [] Federal [ State [ Private [ Internal LSUS [ Self-funded/non-funded
Funding Agency/Department: Grant Number:

Grant Title: [J Same as above  Enter here:

Anticipated Start date: End date {or duration):

Compliance Information

Do you or any investigator on this project have a financial interest in the subjects, study outcome, or project sponsor? (A disclosed conflict
of interest will not preclude approval. An undisclosed conflict of interest will result in disciplinary action.). Yes [ No

Certifications

| certify that the statements made in this request are accurate and complete, and if | receive IRB approval for this project, | agree to
inform the IRB in writing of any emergent problems or proposed procedural changes. | agree not to proceed with the project until the
problems have been resolved or the IRB has reviewed and approved the changes. It is the explicit responsibility of the researchers and
supervising faculty/staff to ensure the well-being of human participants. At the conclusion of the project | will submit a termination
report. | will comply with annual project update requests to maintain approval.

[0 1 have read and agree to the certifications of investigator responsibilities located on the last page of this form.

Signature of Primary Investigator Date
Signature of Co-Investigator(s) (if applicable) Date
Signature of Faculty Advisor (if applicable) Date

By signing this cover page | acknowledge that | have reviewed and approved this protocol for scientific merit, rational and significance.
| further acknowledge that | approve the ethical basis for the study. | have read and agree to the certifications of investigator
responsibilities located on the last page of this form.

Signature of Department Chair Date





image3.png
LSUS

TATEMENT OF INTENT TO SUBMIT A THESIS/DISSERTATION

Sroaems o Sroaen . o
Gradunne Program: Spacily Area/Conceniation:

Fropored Theza/Dazartanen Toa:

At nstigence () vage.

I have dscussed my progranspeicy on the use of A s the sbove thesi disseration wih

1undersand thepoly and agreeto abide byt

Student Signarure:

The student hasbeen made swar o the program poly o theuse of Al ool i the sbove thesisdiserttion.

Commites Chie ignture:

Fis semester enroled inThess/Disartaion hours: Semester: Year:

Anscpated Graduaton: Semeser

Indicate thefaculty member(s) who areon thethesisdssercaton committe.

T = Tremoer ey
sppoimtment
Expration e

T Commtes Chae ome 3 Commmes Mamber e

5 Commtes Mamber one

~APPROVAL SIGNATURES:
5 Program Diecter oxe & Dean,Cotige ome
7. Dean, Graduate stsies oxe





image4.png
LSUS

rtificial Intelligence (Al) Use Disclosure Statement

Name:

Thesis/Dissertation Title:

Program: - - - - - -

Ihave not used Al for this submission

Ihave used Al tools as described below:

AT Tool Section of text mwhich A | Type of Use
to0l was used (please provide
‘page and paragraph
‘umbers)

Ihave not used any other Al tools other than those listed above

lunderstand that f | failto disclose Al use or if am found in violation of my progran’s Al
use policy, it would constitute a violation of LSUS Community Standards Policy and may be
subject to sanctions including withdrawal of credit for this thesis/dissertation

Signature of Student Date

Committee Chair Statement

To the best of my knowledge Al use inthis thesis/dissertation has been in compliance with
the policies of the program, department, and college.

Signature of Committee Chair Date





      Graduate Manual   Preparation of Theses, Dissertations,   and Final Projects             LSUS Graduate Council   Office of Academic Affairs   Revised June 2026

