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SUBJECT Use of University Funds for Entertainment
Source: PM~25 issued October 11, 1973
I. PURPOSE

II.

ITI.

1v.

To establish policy on the use of University funds for entertainment
in conformity with State statutes.

DEFINITIONS

funds for entertainment include expenditures for food, refreshments,
end similar charges related to an approved event.

POLICY

the Board of Supervisors has authorized the use of limited general
revenue funds for the purpose of entertainment. These funds are
separately budgeted in the Official Functions Account under the direct
supervision of the Vice Chancellor for Administration. Before any
final plans can be made for the expenditure of any funds from the
Official Functions Account, approval must be secured from the Vice
Chancellor for Administration.

Since these funds are minimal, each request will be carefully reviewed
and approval given only to those applications indicating maximum benefit
to the University. Prior approval must be secured for each event in
accordance with provisions outlined in Operating Procedures below.

Expenses for entertainment to be paid from accounts not funded by
general source revenues must also secure approval from the Vice
Chancellor for Administration. This policy applies to gifts, grants,
or contracts that include entertainment.

OPERATING PROCEDURES

A. Requests for expenditures to be made from the Official Functions
Account must be made for each event, prior to final planning,
using the following procedure:
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1. The mequest must be initiated by the head of the appropriate
budget unit and submitted by memorandum in quadruplicate
through the department chairman/director (academic and service),
dean (where applicable) and vice chancellor to the Vice Chancellor
for Administration stating:

a, Purpose

b. Name, title, and institutional affiliation of the person(s)
for whom the entertainment is planned

¢c. Place

d. Date and time

e. Estimated total cost

f. Number of persons (if applicable)
g. Cost per person (if applicable)

2. Upon approval, the account number will be assigned by the
Vice Chancellor for Administration.

3. The Office of the Vice Chancellor for Administration will
distribute copies to the vice chancellor, dean (where
applicable), and department chairman/director.

B. Expenditures to be made from accounts not associated with general
source revenues (gifts, grants, contracts) must follow the pro-
cedure outlined above, except that charges for approved functions
will be made to the specific account concerned and that account
number will be used on all related forms.

APPROVED: /%J\/ Date ;4_2,"(%’/\ Effective /%‘/f?
/

E. Grady Bogue

Chancellor




¥S§3UNODOYy pung Jeiau3an

¥S3UNODOdy pung [BIaU3IH

xS§3UNOdOY pung [BI13UIH

¥S3UNOOO0Y punj Teraisua)

¢S3UNoooy pung [easuadn

S3u2A9

[BfuUOWSI@d UF PIATOAUT
asoy3z 3o uor3ifudodaz
pue K3freajdsoy puaix?

siaquam
A3funumod/LJFSIaAaTun YIfa
uorjioriajuf T[euosiad axow
103 A3jjunizoddo apraoad
03 pue LA3fFre3fdsoy pusalx?

oL

oL

(8ufpaoaxd se aweg)

sueTd pue S9F3ITATIOE
A31Tsaaafupn Jo pamIoJuF
dfysaepeaf L3funmmod da3ay
ol *£31Fsiaafuf FOo 8aning
Ul jJuswWIATOAUT AJFUNEWOD

Jo uofssaidxa ue apfaoad o]
*sourmioyiad L£3TsiaAafuf] PpUP

Sspo2u TeBUOFIEONpP3 ‘UOFSSTW
K1Tsiaafup 3o uofrideoiad

lapea] L3funmmod UTBIIIISE O]
sS3Insal pue ssaxfoad
fasodand 3FSTAa SSNOSIP

01 puer AL3fye3jdsoy puaixa Of

. 1s50d4nd

sa8e1aaaq ODF[OYI[® 103 pasn 8q pynos SIBTTOP Xxe3 @3B3S OU 3IBY3 SIWNSSYx

J3eis/L3aTnoegs

Supifjiaa pur ‘S9TUOMAIID

pieme ‘3uswWLadU’IWEWOD ‘uor3l

-eoypop Surprrng ‘Surieaiq

—-punoid s®e Yons SUOFSEDIDO
I[Bfuowma13d 103 suofidaday

si9yeoads @dousiajuod TBUOFIBD
-npa 103 sTeeum pue suofideday

?933TwWWO)

A1osTapy SuazT3FD S—-NST1 Se yons
¢sdnoi8 Kiospape £L3IsasAarup joO
siaquem 10j STeam pu®e uofidaday

s8ugiiles

dnoi8 TlemWs puB 2uUO0-UO-3UO Y3oq
uy sispea] L3Funmmod I03J STEBIW

sjuep3lTnsuod
Ieuofieonpa SuflISFA 103F STEB3W

ALIAILIOV

ONIQNN4A

seuf[eopFny suofioung TEBIITIJFO

$123r4dns

SIYNQAIO0dId ONIINQNODIV
I¥0dTATIHS NI ALISYIAINN HIVIS VNVISINOT1



Kagsasaguf
03 saouop
2zfFud30091
HMHuﬁwuo&
23BAT3IINO

JO jusamadUBAPE
3sed pue 8AF3IO®
03 pue Ssaouop

spung uoj3jepUNOg a23pinodus pue

oL

2A0q® S® QuWegs

spung UOT3IEBpPUNOJ

son3ea oD SUT3ITISIA
I1ouoy 031 pue L3IFSIAFU(

siouop

2AT30® pue Jefiu23lod 103 sTeAUW
dnoi13 ¢‘sTesm a273ufs ¢‘suofidaday

Jusmuiaaos

' feuOF3lEBU ‘23®B3S JO Sidquam
1sy3jo pu®r uUOF3Ie3a[9p PAFIBISTIA]
Jo sisqmem 103 sTesum pue uofidaday

SuoOl3lEBIOO0SSE TBUOF821/TEBUOFIEBU pU®

SUOF3IN3IFISUT 128Yyjo moir3j JJBIS pUP
f3je3s ,sjual8ay 3Jo pieog ‘JJEIS
,si1ostaizadng jJo pieog JO siaquad
SuT3IsIa 103 sIea2u pue suofldaday

Junoos>y pung T[BID2UIH jo A3rTe3rdsoy puaixa O]
£31unmwmoo
UT 3s3183Uy S§,I0[[8d2U®BY)
23BIjsuowap puUE
K3rTe3rdsoy drysaspea] dTysaspea] LA3funumo)
junoosoy pung TBIBu3n £3funummod ®3ed201dyId321 O] --uoy3dsdaa s,10T7[32u®BY)
pievog TuUENIY
drysaiapea] 3u=2pnis
sTseq [rwiojuf pue feuosiad dfysispea] 3AT3IBIISTUTUPY
s 210m UO S53Uapnls PpuE
yJjels A3fsasaafup 1oz L3funy STEouUno)
-1oddo spfaoxd o] *3J3e3S /s@@3131fmmo) K3[ndeg jo dTYysiapeaT]
§,10T[2°uEYy) pu® S3uUapnls
¢{3Tnoey 03 uoriefoaidde JJeas pu® L3[NdBJ JO SI9qUIK MIN
. ssoadxoe pue LAJFsasafuj
junosoy pung TeBIduay UTYIIM L3jjunmmod 33eINODUI O :x03 suoyradeda1 s,10]T@dUBBYD
ONTaNNd asod¥nd T TKITIAILOV
Z 23eg

S-ns1



