LOUISIANA STATE UNIVERSITY IN SHREVEPORT
TRANSFER TO STATE SURPLUS REQUEST FORM

Please fill in all blanks for each item.

[bookmark: _GoBack]Department Transferring From:       

		Workday Cost Center:      

	
	Asset
Tag #
	Description
	Serial Number
	Working Condition
	Current Location

	1
	[bookmark: Tag1]     
	[bookmark: Description1]     
	[bookmark: serialNumber1]     
	[bookmark: Condition1]     
	[bookmark: Location1]     

	2
	[bookmark: Tag2]     
	[bookmark: Description2]     
	[bookmark: SerialNumber2]     
	[bookmark: Condition2]     
	[bookmark: Location2]     

	3
	[bookmark: Tag3]     
	[bookmark: Description3]     
	[bookmark: SerialNumber3]     
	[bookmark: Condition3]     
	[bookmark: Location3]     

	4
	[bookmark: Tag4]     
	[bookmark: Description4]     
	[bookmark: SerialNumber4]     
	[bookmark: Condition4]     
	[bookmark: Location4]     

	5
	[bookmark: Tag5]     
	[bookmark: Description5]     
	[bookmark: SerialNumber5]     
	[bookmark: Condition5]     
	[bookmark: Location5]     

	6
	[bookmark: Tag6]     
	[bookmark: Description6]     
	[bookmark: SerialNumber6]     
	[bookmark: Condition6]     
	[bookmark: Location6]     

	7
	[bookmark: Tag7]     
	[bookmark: Description7]     
	[bookmark: SerialNumber7]     
	[bookmark: Condition7]     
	[bookmark: Location7]     

	8
	[bookmark: Tag8]     
	[bookmark: Description8]     
	[bookmark: SerialNumber8]     
	[bookmark: Condition8]     
	[bookmark: Location8]     

	9
	[bookmark: Tag9]     
	[bookmark: Description9]     
	[bookmark: SerialNumber9]     
	[bookmark: Condition9]     
	[bookmark: Location9]     

	10
	[bookmark: Tag10]     
	[bookmark: Description10]     
	[bookmark: SerialNumber10]     
	[bookmark: Condition10]     
	[bookmark: Location10]     

	11
	[bookmark: Tag11]     
	     
	[bookmark: SerialNumber11]     
	[bookmark: Condition11]     
	[bookmark: Location11]     

	12
	[bookmark: Tag12]     
	[bookmark: Description12]     
	[bookmark: SerialNumber12]     
	[bookmark: Condition12]     
	[bookmark: Location12]     

	13
	[bookmark: Tag13]     
	[bookmark: Description13]     
	[bookmark: SerialNumber13]     
	[bookmark: Condition13]     
	[bookmark: Location13]     

	14
	[bookmark: Tag14]     
	[bookmark: Description14]     
	[bookmark: SerialNumber14]     
	[bookmark: Condition14]     
	[bookmark: Location14]     

	15
	[bookmark: Tag15]     
	[bookmark: Description15]     
	[bookmark: SerialNumber15]     
	[bookmark: Condition15]     
	[bookmark: Location15]     

	16
	[bookmark: Tag16]     
	[bookmark: Description16]     
	[bookmark: SerialNumber16]     
	[bookmark: Condition16]     
	[bookmark: Location16]     

	17
	[bookmark: Tag17]     
	[bookmark: Description17]     
	[bookmark: SerialNumber17]     
	[bookmark: Condition17]     
	[bookmark: Location17]     

	18
	[bookmark: Tag18]     
	[bookmark: Description18]     
	[bookmark: SerialNumber18]     
	[bookmark: Condition18]     
	[bookmark: Location18]     

	19
	[bookmark: Tag19]     
	[bookmark: Description19]     
	[bookmark: SerialNumber19]     
	[bookmark: Condition19]     
	[bookmark: Location19]     

	20
	[bookmark: Tag20]     
	[bookmark: Description20]     
	[bookmark: SerialNumber20]     
	[bookmark: Condition20]     
	[bookmark: Location20]     




            ____________________                                      ________________________________________  
Date of Request                                                     Transferring Department Head Signature

Updated 10/10/16

image1.wmf



